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APPLICATION FOR TABLE TOP EXHIBIT SPACE
Complete this form and fax to Americans for the Arts, attention Exhibits, at 202.371.0424 or call 202.371.2830 

to discuss available options.

___Yes! I would like to reserve a table top exhibit.	     ___I would like information about other opportunities.

Company Name: ___________________________________________________________________________

Contact Name (for final program): _____________________________________________________________

Mailing Address:____________________________________________________________________________

Telephone/Fax:___________________________________E-mail/Web:________________________________

Please provide the contact information of the person(s) coordinating the logistics for this table top exhibit.

Contact Name:___________________________________Telephone/Fax:______________________________

E-mail:_________________________________________

	 Table Top Exhibit Fee: $1,500
Please make checks payable to Americans for the Arts. Reservations will not be accepted without full pay-
ment. Exhibit contract must be submitted by March 10, 2008. 
__ Yes, I am also purchasing an advertisement and receiving a 5% discount from the total. (must complete advertising contract)

__ Yes, I wish to exhibit at both the 2008 Annual Convention and National Arts Marketing Project Conference 	
	 and receive a 10% discount from the total. (must complete NAMP contract)

__ Yes, I wish to exhibit and advertise at both the 2008 Annual Convention and National Arts Marketing 
	 Project Conference and receive a 15% discount from the total. 

Check Enclosed -OR- Credit Card (circle one): 	 American Express		  Visa		  MasterCard

Card Number:________________________________________ Exp. Date:_____________________________

Name on Card:_________________________________________

Billing address:_____________________________________________________________________________

Signature:_______________________________________________ Date:_____________________________

We hereby make application for a table top exhibit at the Americans for the Arts 2008 Annual Convention. 
We agree to abide by the terms and conditions set forth by Americans for the Arts on the following pages. 

_______________________________	 ___________________________	 _______________________
Name						      Title					     Date

Mail this form to Americans for the Arts, Attn: Exhibits, 1000 Vermont Ave NW, 6 Fl, Washington, DC 20005.

This application is an offer to rent table top exhibit space. No contract is formed unless and until this application is signed by an 
authorized representative of Americans for the Arts. 

______________________________________________________		  _______________________
Americans for the Arts									         Date

SPACE IS SELECTED ON A FIRST COME, FIRST 
SERVED BASIS.
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TERMS AND CONDITIONS FOR TABLE TOP EXHIBIT SPACE
APPLICATION AND ELIGIBILITY: Application for table-top 
space must be made on the printed form provided by Ameri-
cans for the Arts, contain the information requested, and be 
executed by an individual who has authority to act for the ap-
plicant (exhibitor). Organizations that are producers or supplier 
of equipment and other products or services whose proposed 
exhibit will support the business of arts management and the 
purposes of the convention, may apply for table-top display 
space. Americans for the Arts reserves the absolute right to 
reject any such application. 

AGREEMENT TO CONDITIONS: Each exhibitor, agrees to abide 
by these conditions, it being understood and agreed that the 
sole control of the display area rests with Americans for the 
Arts. Exhibitor also shall be subject to any applicable rules of 
the Sheraton Philadelphia City Center. 

ASSIGNMENT OF SPACE: Classification of table-top displays 
and assignment of space will be determined by Americans for 
the Arts based upon the character of the proposed display and 
individual requirements and preferences as to the location for 
each exhibitor. Once the space has been approved by Ameri-
cans for the Arts no exhibit will be moved except by the mutual 
consent of the parties. 

PAYMENT: Full payment must accompany this application. All 
applications must be received by Americans for the Arts no 
later than May 1, 2008. 

INSURANCE: In all cases, exhibitors wishing to insure their 
goods must  do so at their own expense. Americans for the Arts 
holds no responsibility for table-top area security, nor for the 
value of any goods. All materials supplied by the exhibitor are 
displayed at their own risk and liability. 

BOOTHS: Each table will be six feet in length, skirted with two 
chairs and Americans for the Arts will provide signage of com-
pany name. If any additional equipment is needed (electrical, 
internet, etc.) it is the responsibility of the exhibitor to contract 
for and arrange payment for all related activities. 

CARE OF SPACE: The exhibitor is responsible for, at his own 
expense, maintaining, cleaning the area of the exhibit space. 

PROTECTION OF EXHIBIT SPACE: Nothing shall be nailed, 
tacked, screwed or otherwise attached to any building struc-
ture. If any damage occurs it is at the responsibility of the 
exhibitor to pay any damages. 

DEFAULT OCCUPANCY: Space must be filled and completed 
with set-up by 2:00 PM on Thursday June 19, 2008. If space is 
not occupied by the designated time, Americans for the Arts 
has the right to use the space as necessary and no refund will 
be granted to the exhibitor. 

PERSONNEL: Booth personnel must confine their activities to 
their designated space. Exhibitors that are Convention attend-
ees should make necessary arrangements to have their booth 
space covered when they deem necessary. 

DISTRIBUTION OF PRINTED MATTER: Exhibitor shall not dis-
tribute materials, souvenirs outside of their exhibit space. 

CONFLICTING MEETINGS & SOCIAL EVENTS: In the interest 
in the success of the annual meeting, no exhibitor shall extend 
invitation, call meetings or otherwise encourage absence of 
attendees during the hours of the convention. 

COMPLIANCE WITH THE LAW: Exhibitor shall comply with all 
applicable governmental laws, regulations, and rules.

CANCELLATION: Cancellations received in writing by close of 
business on May 1, 2008 will receive a full refund less a $100 
processing fee. There will be no refunds for cancellations after 
May 1, 2008. 

RIGHT TO REMOVE PROPERTY: Americans for the Arts re-
serves the right to remove from the hotel any and all property if 
the exhibitor violates any conditions of this agreement. 

LIABILITY: Americans for the Arts makes no warranties, express 
or implied, and disclaims the same. Without limiting the fore-
going, Americans for the Arts undertakes no duty to exercise 
care, nor does it assume any responsibility for the protection 
and safety of the exhibitor, its personnel, and its property used 
in connection to the exhibit, from injury or harm, including 
theft  and damage or destruction by fire. The exhibitor should 
remove small and easily removed articles during non-peak 
convention hours. No security of goods will be provided by 
Americans for the Arts. Notwithstanding any other provision 
in the application, including these terms and conditions, the 
maximum liability of Americans for the Arts to exhibitor under 
any circumstances and with respect to any claim, whether 
arising in tort or contract, shall not exceed the amount paid by 
exhibitor for the exhibit space. Under no circumstances shall 
Americans for the Arts be liable to Exhibitor for any indirect, 
special, consequential, or punitive damages.

INDEMNIFICATION: Exhibitor shall indemnify and hold harm-
less Americans for the Arts, and the Sheraton Philadelphia City 
Center and their respective directors, employees, members, 
and affiliates, for any damage, expense (including attorneys’ 
fees), fines, penalties, or loss incurred by, or imposed upon, any 
of the same and arising out of the negligent or other wrong-
ful acts or omissions of exhibitor, its principals, employees, or 
agents. 

DISPUTE RESOLUTION: With respect to any dispute between 
the parties that cannot be resolved by them, the sole method 
of dispute resolution shall be arbitration under the auspices and 
pursuant to the rules of the American Arbitration Association, 
such arbitration to be filed and to take place in Washington, DC. 
District of Columbia law shall be applied without regard to con-
flicts of laws principles. Any award or decision may be submit-
ted to a court of competent jurisdiction for enforcement.

ASSIGNMENT: The privileges granted to exhibitor may not 
be assigned, nor may the exhibit space be sublet, by exhibitor 
without express written permission of Americans for the Arts.


